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	Text1: 
	0: All Workshops, Offices & Customer Sites
	1: CORONAVIRUS (COVID-19)
	2: 
	0:           Employees                 Contractors                 Client's Personnel                 Public


	Text2: 
	0: Working or Visiting Workshops, Offices and Customer Sites 
 
 

	Text3: 
	0: COVID-19 is a new illness and is likely spread by cough droplets, but it is very unlikely it can be spread through things like packages or food. Maintain high hygiene standards as per the precautions for the general cold and flu to prevent the catching and spreading COVID-19:
- cover your mouth and nose with a tissue or your sleeve (not your hands) when you cough or sneeze & put used tissues in the bin straight away
- wash your hands with soap and water often (every 2 hours as a minimum) and for at least 20 seconds
- use hand sanitiser gel, if soap and water are not available
- always wash your hands when you get home or into work
- try to avoid close contact with people, particularly those displaying symptoms inc. high temperature and/or new continuous cough
- clean and disinfect frequently touched objects and surfaces e.g, desks, phones, keyboards, work surfaces or machines
- do not touch your eyes, nose or mouth if your hands are not clean
- practice social distancing were possible, particularly those at increased risk of severe illness from COVID-19, do not shake hands, maintain 2m distance, walk 3 paces behind individuals, instead of face to face meetings use video/teleconferencing
- On Windsor sites the wearing of face mask is compulsory in communal areas i.e. offices of more than 1 person, corridors, workshops, canteens and kitchens to reduce the risks of transmission. Please dispose of them in the  designated bins at Windsor or bag them to dispose in a bin with a lid.
- On Customer sites that require face masks they must be worn, but discretion can be used if working more than 2m from anyone else if working outside, use your van and/or cones to create a barrier to reduce customer employees' approaching you.
	1: If you display symptoms of COVID-19 inform HR and your Line Manager immediately, stay at home and do not attend work.
 
If your status changes to high risk to COVID-19 inform HR and your Line Manager immediately of this change.

	Text4: 
	1: Self monitoring by employees and line managers to reduce the spreading of the virus
	0: 17 (C3)

	Text5: 
	0: 
	0: Jonathan Burton

	1: 
	0: Managing Director
	1: 13-05-2020


	Check Box1: 
	0: Yes
	1: Off
	2: Yes
	3: Off

	Ref1: 
	0: Risk Assessment Number:
	1: RA60

	Text6: 
	0: Working on Machines





Traveling In Vehicles 
 
 

Jobs requiring 2 employees or more



Post and Parcels



Petrol Stations










Kitchen and Canteens







Returning Home

	Text7: 
	0:  Before starting work on any machine (forklift, boom etc) wipe down surfaces with wipes or with a spray and cloth before undertaking work, whilst wearing gloves and overalls. Note the virus can survive 3 days on steel & plastics and 4 days on glass. Whilst wearing gloves do not touch your face unnecessarily as to reduce the risk of transmission. Once work is completed leave the paper work on the machine, remove gloves and wash hands or use hand sanitiser.
 
When traveling to and from work or to a customer site there must only be 1 employee in the vehicle, that should be the employee whose vehicle it is unless it has been quarantined for 3 days or cleaned using appropriate wipes or cleaning products that make the virus inactive.
 
The use of gloves to ensure there is not any skin to skin contact and a face mask to stop possible droplets from sneezing or coughing landing on the other employee/s. Where possible keep distance to the maximum possible,avoid facing each other to reduce the risk of droplets from sneezing or coughing landing on the other employee/s.
 
the virus can survive up to 3 hours on paper and 24 hours on cardboard. So post must be quarantined for a minimum of 3 hours and parcels delivered in cardboard must be quarantined for 24 hours. If a part for instance is urgent then the cardboard can be removed using gloves and disposed in the bin, then hands washed immediately afterwards.
 
Use contactless payment at the pump where possible to reduce contact and maintain social distancing. When filling up follow these steps:
 
- put gloves on before using contactless payment or the pump
- proceed as normal to fill the vehicle up 
- if the petrol station does not have contactless payment at the pump, keep your gloves on to make the payment and maintain social distancing and/or wear a mask when entering to pay.
- when you return to your vehicle remove gloves by using one hand to pull the other glove off and then use your index finger to get under the other glove to peel it off, dispose in the bin and on entering your vehicle used a wipe or hand sanitiser.
 
as a communal area and more risk of spreading the virus, ensure the following is undertaken
 
- keep the number of people to a maximum of 2 at anytime to maintain social distancing
- when eating maintain social distancing and try not to face each other to reduce risk
- wipe down surfaces when you finish
- wash dishes, plates, mugs, cutlery immediately after use in hot water and washing-up liquid, dry immediately and place in the cupboards.
 
as the virus can survive on clothing, remove overalls before entering your house and remove your work shoes at the door, wipe down keys and mobile phone, once completed wash your hands .
 
 
 



